KEY DATE FORM
Cheney School
DATE
	DATES
	ACTIONS
	RESPONSIBLE PERSON

	September
	Give Student and Parent emails
	WEC



	September
	Give Core subjects
	WEC



	September
	Check names and put tutor groups on Link 2 inform us of any changes
	WEC



	September
	Arrange date for Intro Assembly
	WEC

	September
	Tutor sheet with link on to get tutors to write comments
	WEC / Tutors


	25th September 2018
	Send email/letter to parent 
	WEX

	Wk of 1st October
	Intro Assembly
	WEX

	Wk of 1st October
	Student Information given
	WEX

	To be returned by 2nd November 2018
	Parent forms and student forms to be returned
	Students & Parents

	
	
	

	30th November 2018
	SOP’s to be returned
	STUDENTS

	4th December 2018
	Pins will be e-mailed and a copy’s sent to Jason
	WEX

	4th December 2018 – 11th January 2019
	Students to make and submit choices
	STUDENTS

	11th January onwards
	Matching and confirmation sent to students and employers via email
	WEX

	Week of 3rd June 2019
	H/S Assembly
	WEX

	Week of 10th June 2019
	No student email
	WEX

	Week of 3rd June 2019
	Teacher visit and evaluation forms into school
	WEX

	Week of 17th June 2019 
	Employer reminder
	

	8th - 12th July 2019
	WORK EXPERIENCE WEEK
	

	9th July 2019
	Email  to Employer (all ok)
	

	12th July 2019
	Email to employer (thank you)
	


